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Overview

The Office of Financial Planning, Strategic Development, Administrative Software along
with CedarCrestone an On-line budgeting tool using a custom Position Budget page and
PeopleSoft delivered Standard Budget functionality in order to facilitate the departments
in creating a current year forecast and a monthly line item budget for the following year.

Below is a process overview describing the budget tool functionality for salaries and
expenditures.

Salaries and Benefits

2008-09 Forecasted Amount

Time period Initial Data Source Action Required by Goal
Budget Manager
. . Project FY 2008-09 salaries
Jul 1, 2008- Actual expenditures in the . and benefits by using current
Panthersoft system for No action .
Jan 31, 2009 year actual salary and benefit
Jul 1, 2008-Jan 31, 2009 : .
expenditures in Panthersoft
Update projections based
Feb 1, 2000- Original position file onbpendlng sf?lar_y actions go prquect flnadl_salarybanl_d
Jun 30. 2009 (filled positions only) to become effective benefit expenditures by line
' between Feb 1- item as of Jun 30, 2009
Jun 30, 2009
2009-10 (Budget) Requested Amount
Time period Initial Data Source Action Required by Goal
Budget Manager
Create a monthly line-item
Jul 1. 2009- Position file Update position file to budget that best reflects the
. (Filled and budgeted reflect any changes in departments anticipated
Jun 30, 2010 . " ) .
unfilled) positions or salaries salary and benefit
expenditures for FY 2009-10

FIU 3 REVISED - 3/11/2009
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Revenues and Non -Personnel Expenditures

2008-09 Forecasted Amount

Action Required by

Goal

Time period Initial Data Source Budget Manager
. Project FY 2008-09
Actual amounts in the
Jul 1, 2008- . revenues and expenses
Jan 31,2009 Panthersoft system for No action using current year actual in
' Jul 1, 2008-Jan 31, 2009 g y
Panther Soft

Fill in projections based on

knowledge of revenues, To project out final
Feb 1, 2009- Not populated expenditures and/or expenditures and revenues
Jun 30, 2009 Pop pre/encumbrances that have | by line item as of

not yet been reflected in the | Jun 30, 2009

forecast

2009-10 (Budget) Requested Amount
Time period Initial Data Source Action Required by Goal
Budget Manager
Input requested amount
based on knowledge of Create a monthly line-item

Jul 1, 2009- Not populated expected revenues and budget that reflects the
Jun 30,2010 pop expenditures that are not departments anticipated

currently reflected in the
2009-10 request

activities for FY 2009-10

FIU
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Chapter 1 -Reviewing FY 2008-09 Original Budget (optional)
Note: The original budget is view only; you cannot change the data in
the tool.

. . FLORIDA INTERNATIONAL UNIVERSITY —
Navigation:
=i
e General
Ledger Detail Budget Maintenance
M . t . Enter any information you have and click Search. Leave fields blank for a list of all values.
[ alntain
Standard § Find an Existing Value
Budgets Business Unit:[= =] [FlLi0q ]
e Detail Ledger: [= =l[cEFTBUD @
Budget
Maintenance Search I Clear I Basic Search Save Search Criteria

In the Ledger field enter DEPTBUD then click on the Search Button.

On the following screen enter Fiscal year = 2009 and the Department ID.
Whrwit: FluoA Ledger: DEPTBLID | *FiacalYear. |
ChartField Criteria Customize | Find | = First [E0] A-14 of 14 (3] Last
ChartField Name ChartField Walus
Account |% |Q
Class Field 2 |
Budget Reference |% |Q
Scenario |% |Cl_
Book Code [=s |
Alternate Account |% |Q
Statistics Code 2 |
Adjustment Type O L1
Department | 144200607 Ql
Operating Unit |% |E_{
Fund Code [=s |z
Program Code |% |Q_
Project [=s (=N
Budget Period [=& |

—
Suery
= Save | s Refresh

Click on the Query link to proceed to the following screen.
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Please note the scr een bel ow wi |
button.

Unit: FlUo1

Ledger: DEPTBUD

Fiscal Year:

2009

be

bl ank unt i

mize | Find | / 1-1Dof13u
DeliCal Account Description Elé::__ DeptiD Program Class Scenario | Currency Budget Base Forecasted Amount Requested Amount
515000 Investment Income 331 144200607 67 1 BASE usD
619000 Other Operating Revenues 331 144200607 67 1 BASE usD
571200 |SESAUNANENEPNSES - 334 |444200807 |67 1 BASE  |USD
g72100 (SR BOCUSISEMICESNON 3aq  l4aso00807 (67 1 BASE  |USD
11180 Telephone Equipment 331 144200607 67 1 BASE usD
711200 Travel 3 144200607 67 1 BASE UsD
711900 Miscellaneous a1 144200607 67 1 BASE usb
711901 Auxiliary Overhead 331 144200607 67 1 BASE uso
757000 Transfer Qut - Within Univ | 331 144200607 67 1 BASE usb
761000 Repairs and Maintenance 331 144200607 67 1 BASE usD
CharFields Calculate =
Total Base Amount
Total Forcasted Amount
Total Requested Amount
Calculate
& Save 4 Refresh
DeliCal Account Description El“:j: DeptlD Program |Class | Scenario Currency| Budget Base Rorecasted Amount Reguested Amount
615000 Investment Income 331 144200607 67 1 BASE usoD -12,380.000
619000 Other Operating Revenues |331 144200607 67 1 BASE usD
B71z00 (S8 AUGNAN ENEIPNSES 1530 444200807 |67 1 BASE  |USD -447,000 000
g72100 |Joie GO0AS/SEMEES NON a3 144200807 |67 1 BASE  |USD -57,000.000
711180 Telephone Equipment 331 144200807 67 1 BASE usD 39,000.000 11,097.000
711200 Travel 331 144200807 67 1 BASE usD 5,000.000
711900 Miscellaneous 331 144200807 67 1 BASE usD 4,090.000
711901 Auxiliary Overhead 331 144200807 67 1 BASE usD 17,573.770 9,185.100
57000 Transfer Cut - Within Univ | 331 144200807 67 1 BASE UsD &7,000.000 250,000.000
761000 Repairs and Maintenance 221 144200607 67 1 BASE usD 1032,000.870 106,892.480
771140 Administrative Salaries 331 144200607 67 1 BASE usoD 120,677.030 36,204 4710 120,677.140
771500 | LemPerary Emeployee 331 144200607 |67 1 BASE  |USD 9,869.160 8,738,560
— Salaries
771600 Matchings and Benefits 331 144200607 67 1 BASE uso 33,185.060 9,084 250 33,185.060
771651 _?:;'2'0895“”” MStEning 1334 |144200607 |67 1 BASE  |USD 742,840 262.200
F72000 Contractual Senvices 331 144200607 67 1 BASE usD 5,579.500
773000 Materials and Supplies 331 144200807 67 1 BASE usD 40,000.000 1,752.480
D72100 |Rollup QCO 331 144200807 67 1 BASE usD 90,000.000 16,185.650
73100 |ROIUP Princinal 331 144200807 |67 1 BASE  |USD
CharFields Calculate =
Total Base Amount -341.270
Total Forcasted Amount 459,072.630
Total Requested Amount 153,862.200

Calculate

B Save % Refresh

FIU
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Click on the link for the account that you would like to view

DeliCal Account Description El“:j: DeptlD Program |Class | Scenario Currency Budget Base Forecasted Amount Reguested Amount
615000 |Investmentincome 331 144200607 |67 1 BASE  |USD -12,390.000
619000 Other Operating Revenues |331 144200607 67 1 BASE usD
671200 gf‘s Auxiliary Enerprises - |33 |444200807 |67 1 BASE  |USD -447,000.000
g72100 |Joie GO0AS/SEMEES NON a3 144200807 |67 1 BASE  |USD -67,000.000
711180 |Telephone Equipment 331 |144200807 |67 1 BASE  |USD 39,000.000 11,097.000
711200 |Travel 331 144200807 |67 1 BASE  |USD 5,000.000
711900 |Miscellaneous 331 144200807 |67 1 BASE  |USD 4,080.000
711901 | Augdiary Overhead 331 144200807 |67 1 BASE  |USD 17,573.770 9,185.100
757000 |Hransfer Out- Within Univ (331 144200807 |67 1 BASE  |USD 7,000.000 250,000.000
7610 Repairs and Maintenance |331 | 144200807 |67 1 BASE  |USD 102,000.870 108,893.480
771140 |Administrative Salaries (331 | 144200607 |67 1 BASE  |USD 120,677.030 36,204.410 120,677.140
771500 | Lemporan Employee 331 144200607 |67 1 BASE usD 9,869 160 8,738 560
— Salaries
771600 |Matchings and Benefits (331 | 144200607 |67 1 BASE  |USD 33,185 060 9,084 250 33,185 060
771651 _?:;'2'0895“”” Matching 334 |4144200607 |67 1 BASE  |USD 742.840 262.200
772000 |Contractual Senvices 331 |144200607 |67 1 BASE  |USD 5,579.500
773000 |Materials and Supplies (331 | 144200807 |67 1 BASE  |USD 40,000.000 1,752.480
D72100 |Rollup OCO 331 |144200807 |67 1 BASE  |USD 90,000.000 16,185.650
73100 |ROIUP Princinal 331 144200607 &7 1 BASE  |USD
Chadflelds Calculate =
Total Base Amount -341.270
Total Forcasted Amount 459,072.630
Total Requested Amount 153,862.200

Calculate
B Save % Refresh

If applicable, click on view all to see the monthly budgeted amount for the accounts.

Unit: Fluo1 Ledger: DEFTBUD Fiscal Year: 2009
~ Data By Period Find 171201'12E|
Posted
Per Account E'::;:_ DeptlD Program Class %r%tnce Project % Scenaric Currency Stat Posted Base Amt 'I;::gls‘gtcﬁon
1 771140 331 144200607 67 1 BASE uso 10,634.42 10624.42
2771140 331 144200807 67 1 BASE usD 9,709.67 9¥09.67
3771140 331 144200607 67 1 BASE uso 10,171.99 10171.99
4 771140 331 144200607 67 il BASE uso 10,634 42 10634 .42
5771140 331 144200607 67 1 BASE uso 9,247 24 9247 24
6 771140 331 144200607 67 il BASE uso 10,634 42 10634 42
¥ 771140 331 144200607 67 1 BASE uso 10,171.99 10171.99
8 771140 331 144200807 67 1 BASE usD 9,247 .24 9247 .24
9 771140 331 144200607 67 1 BASE uso 10,171.99 10171.99
10 771140 331 144200607 67 il BASE uso 10,171.99 10171.99
11 771140 331 144200607 67 1 BASE uso 9,709.67 9709 67
12 771140 331 144200607 67 1 BASE uso 10,171.99 10171.99

Current: 120677 .03 Revised: 120 677.03 Change: % Change:
CharFields Data by Year Calculator
E save s Refresh
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Chapter 2 - Reviewing and updating FY 2008-09 Forecast

Detail Budget Maintenance

Navigation: Enter any information you have and click Search. Leave fields blank for a list of all values.
e General Ju" Find an Existing Value
Ledger
e Maintain Business Unit:|= | [fiu01 Q
Standard Ledger: [= =l[scTuaL Q
Budgets
e Detall Search | Clear | Basic Search Save Search Criteria
Budget

Maintenance

In the Ledger field enter ACTUAL then click on the Search Button.

On the following screen enter Fiscal year = 2009 and the Department ID.

Unit: FluoA Ledger: ACTIAL | *Fiscal Year: 2009

ChartField Criteria

Customize | Find | =i First [EX] A1-14 of 14 [>] Last
ChartField Hame ChartField Walue
Alternate Account ]

O perating Unit
Book Code
Project

Statistics Code
Fund Code
Budget Reference
Scenario
Adjustment Type
Account

Class Field

Department 4200607

Program Code

EHE I SIEAEE SIS T T

Budget Period

—

Query

PALRADLPPRRLRLPAD

B Save | s Refresh

Click on the Query link to proceed to the following screen.
Please note the screen below wi | | be blank wuntil you cl
button.

FIU 8 REVISED - 3/11/2009
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FLORIDA INTERNATIONAL UNIVERSITY

Home Workiist Add td
Er
Data By Year Customize | Find | View All | 110 of 14 Last
DelCal |Account |Description Euni Depti D Program |Class | Scenario Currency BudgetBase Forecasted Amount Requested Amount
M |g15000 |investmentincome 231 144200807 |67 1 FORECAST |USD
Other Operati
M |g1s000 =riopsrsiing 231 144200807  |€7 1 FORECAST |USD
Ravenuss
M |e71200 :f‘s“”x"'s“'E"‘E'P”SES' 221 144200607 7 1 FORECAST |USD
M |ezzigp |Bel= GecduServicmsNen o4, 144200607 a7 1 FORECAST |USD
State
[T |711180 |Telephone Equipment 231 144200807 |67 1 FORECAST |USD
M |711800 |Miscellanegus 234 144200807 |87 1 FORECAST |USD
M |z11801  |Auxiliary Gverhead 231 144200807 |67 1 FORECAST |USD
[T |757000 | Transfer Out-Within Univ | 234 144200807 |87 1 FORECAST |USD
[ |781000 FEERALEALL 331 144200807 87 1 FORECAST |USD
MAINTEMANCE
M |z71140 |Administrative Salaries 231 144200807 |87 1 FORECAST |USD
ChartF Calculsts EI

Total Actuals Amount

Total Base Amount

Total Requested Amount

Calculste I

Data By Year
DelCal |Account |Description % DeptlD Pregram Class |Scenaric  |Currency BudgetBase Forecasted Amount ﬁﬁ
[T |g15000 |investmentincome 331 |144200807  |e7 1 FORECAST |USD -12.308.280 -4197.180
Other Opersti
I |ztz000 RE‘;U:'S g 231 [1ea200807 |67 1 FORECAST |USD 41079550
i S;S””X"'“E”te'p”*s 231 144200607 |67 1 FORECAST |USD 261200000 1266848280
M |ezzto0 :f'femds"a‘;“"'*s““ 221 144200807 |&7 1 FORECAST |USD 79427880
ale
[T |711180 |TelephoneEquipment (331 [144200807  |&7 1 FORECAST |USD 25000000 11859 500
M |711800  |Miscsllanscus 331 |144200807  |e7 1 FORECAST |USD 22,450,000 87851920
[T |711801  |Ausiliary Overhesd 331 144200807 |e7 1 FORECAST |USD 10,572,490 7108220
[T |787000  |TransferQut-Within Univ  [321  |144200807  |&7 1 FORECAST |USD 500000
O |zeto00 :ET,:E?:H:EE 331 |144200807  |e7 1 FORECAST |USD 98,000,000 EE813.780
Al ANC
Agministrative Sslaries 2 o4 o Lok oo UL L0 D
Administrative Salari 331 144200807  |&7 1 FORECAST |USD 89302110 38.387.580
ChartFislds Calculate EI
Total Actuals Amount -26,152010
Total Base Amount -114 188 550

Tetal Requested Amount

Calculate |

FIU 9 REVISED - 3/11/2009
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Updating Forecast

Incorporating changes in Forecast for all accounts

a) Click on the link for the account that will be changed

Unit: FIUO1 Ledger: ACTUAL

*Fiscal Year:| 2009

DeliCal Account Description

515000 Investment Income

Other Operating

nues

cellaneous

ary Overhead

|

[0 |s1@o00 |
O |smzo0 |

[0 |s7z100 |2 °
O

[0 |711200 |Travel
] |z11200

L] 711901 Avxili
[

a0

761000

ChariFields Calculate

B save | s Refresh

REFAIRS AND
MAINTENANCE

=

SE&S Auxiliary Enterprises -
it
Sale Goods/Services Mon

711180 Telephone Equipment

Transfer Qut - Within Univ

DeptiD
144200607

144200607

144200607

144200607

144200607
144200607
144200607
144200607
144200607

144200607

Program Class | Scenario

67

67

67

67

67
67
67
67
67

67

Total Base Amount

1

1

Total Forcasted Amount

Total Requested Amount

Calculate

FORECAST |USD

FORECAST (USD

FORECAST |USD

FORECAST (USD

FORECAST |USD

FORECAST |USD

FORECAST |USD

FORECAST (USD

FORECAST USD

FORECAST |USD

Ci

Currency Budget Base | Forecasted Amount

mize | Find | View All | First El 1-10 of 18 >} Last

Requested Amount

b) The Detail Budget Maintenance page will show every month from July 2008 (Period
1) 7 January 2009 (Period 7) as read only since these are actuals and therefore cannot

be changed.

You will have the ability to change the amounts for this account for the remaining

months February 2009 (Period 8) i June 2009 (Period 12).

unit: FILD1 Ledger: ACTUAL

+ Data By Period

“Fiscal Year:| 2009

*Per Account

3 711900 331
4 711900 331
5711900 331
711900 331

711900
711900

711900

a
Q
711900 | (331
a
a

L L LHLHL P

711900

DeptiD

144200607
144200607
144200607
144200807
144200607
144200607
144200607
144200607
144200607

PODPP

Program Class

67
67
67
B7

67
67
67
67
67

PRAPP

1
1
4
)
3

PODPP
PRAPP

Budget
Reference

Project

L L L Lp

Alternate
Account

PRAPP

Customize | Find | View 5 |

£ 19 of 8 EI Last

Posted
Scenarioc Currency Stat Posted Base Amt Trar 1
Amount
FORECAST USD 1,088.00 108800 =
FORECAST USD 22,000.00 2200000 [+] [=]
FORECAST USD 32,595.10 32595.10 =
FORECAST USD 2.8 12168.83 =
FOREG/|C, USD a [#] [=]
FOREG|Q, USD Q] =
FOREC|C, USD Q =
FOREC|Q, USD Q| =1
FOREG/|C, USD a [#] [=]

Current:  57,851.93

ChanFields Data by Year

Revised:

67

Calculatar

B save % Refresh

,851.93

Change:

% Change:

FIU
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Using the Calculator Tool

At the bottom of this page is a link for a Calculator. This calculator is very useful and
can be used for various calculation types.

Budget Calculation

Calculation Options /

Calculation Type: Repeat Armount by Period w 4|
Selected From Period: a
Selected to Period: 12
Change value: 200.00
]9 Cancel

e Spread Evenly by Period: This option allows an amount to be entered in the
Change Value field and spreads this amount over the remaining months.
e.g. $200 spread evenly over 5 months allocates $40 per month.

e Add by Period: This option allows an amount to be entered in the Change Value
field and adds this amount to the specified month(s). e.g. If February i June has
an existing value of $200 and the change value entered is $100, the system
allocates $300 per month.

e Adjust by Percent: This option allows an amount to be entered in the Change
Value field and adjusts the amounts by a user defined percentage. e.g. If
February 7 June has a value of $200 and a change value of 5% is selected the
system allocates $210 per month. Type in the calculator 5 if need and increase
of 5% or -5 if a decrease of 5%

e Repeat Amount by Period: This option allows an amount to be entered in the
Change Value field and repeats the amount for the remaining months. e.g. If
February i June has a value of $200 and you set the change value to $100, the
system allocates $100 per month.

Once you have made your changes on the Calculator click on the OK button to see your
changes reflected monthly.

Once all changes have been made to this account click on the Save button to go back
to the main page and continue with your forecast for another account.

FIU 11 REVISED - 3/11/2009
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Unit: Fluo1 Ledger: ACTUAL *Fiscal Year:| 2009

~ Data By Period

Customize | Find | View 5 | 28

First (4] 19 ora [H L ast

*Per Account EL:::_ DeptlD Program Class %@nce Project % Scenaric Currency Stat Posted Base Amt E:Eﬁggtction
3711900 331 144200607 67 1 FORECAST USD 1,088.00 1088.00 =]
4 711900 331 144200607 67 1 FORECAST USD 22,000.00 22000.00 =]
5711900 331 144200607 67 1 FORECAST USD 32,595.10 32595.10 =
7 711800 331 144200607 67 1 FORECAST USD 12,168.83 12168.83 =
8| 711000 |Cy (331 |Q |144200807 (O (67 Q|13 (e} (e} C |[FOREC|Q, USD (e} 200.00 =]
9| |711900 |y (331 | |144200607 |2 67 (DL [1|D a a C |[FOREC| QY USD a 200.00 =
¢ (711900 | S |331 | [144200607 |3 |67 (S [1|3 QL QL G |[FOREC|C, USD QL 200.00 =]
11 (711900 QL |331 | (144200607 |2 |67 |2 |1 |Q e} e} @, |FOREC|Q, USD e} 200.00 =
711900 |CL QY (144200607 | 1| (e} (e} C |[FOREC|Q, USD (e} 200.00 =]

G67,871.93 Revised: §8,851.93 Change: 1,000.00 % Change: 1.47
Data by Year Calculated

% Refresh

Also by clicking on Data by Year link and clicking on YES when you get the following
message to save your changes in PeopleSoft.

Do you want to save your changes? Press "Yes" to save your changes or "Mo* to discard thern. (000,108

You have made changes to the panel. Pressing "ves" will halt your current action and update the database with your changes. Pressing "Mo" will discard your changes and allow to you continue with your present action
ACH Mo

Permanent Salaries and Benefits

The forecast for Permanent Salaries and Benefits will be based on a projection of filled
positions for the remaining five months of the year.

If you need to make changes to this forecast to account for anticipated new hires, salary
changes or separations through June 2009, use the Salary Forecast tool. The Salary
Forecast tool is a Vision report that provides filled and unfilled position salaries and

benefits by department ID, which you can save onto your computer and manipulate as
necessary.

Note: Any changes made to this report should be copied into the forecast column within
Detail Budget Maintenance.

FIU 12 REVISED - 3/11/2009
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Accessing the Salary Forecast Report

Report Request

NaV|gat|0n. Enter any information you have and click Search. Leave fields klank for a list of all values.

e Reporting / Find an Existing Value Y Add a flew Value |

Tools Business Unit: | begins with = || Q

.. usiness Unit: | begins with = IFILI01
e PS/nVision .
. Report ID: |hegins with = |FC1442IJD
Define oescripton: [5egs Wi 3|
escription: egins with =
Report -
Request [T Case Sensitive

Search | Clear |Easi-:8-sar-:h B save Search Criteria

Find an Existing Value | Add a Mew Value

a- Inthe report ID field, enter FC<first six digits of department ID>

b- Click on Scope and Delivery Templates to type 9 digits of the department ID (if this
IS not correct)

c- Save it and run the report.

d- Open the forecast salaries report on Report Manager, run the report and save it.

[ nvision Report Request ‘{_Advanced Optians

Business Unit: FlUO1 ReportID:  FC144200 Copy to Another Business Unit/ Clane

Delete This Report Request
Report Title: FC INFRA Transfer to Report Books

Process Monitor

*Layou't: F|U_E|P_S-°\LFOREC‘!\ST_2E|UQ Reggr{ [.,1;3n3ger
Share This Report Request

&

*As Of Reporting Date: | Specify v 02/02/2009 |5

*Tree As OF Date: Use As Of Reporting Date w

&

*Type: Web w Scope and Delivery Templates

*Format: Microsoft Excel Files (*xls)

Fun Repart |

E save | £\ Return to Search M otify E+ Add

nVision Report Reguest | Advanced Options

FIU 13 REVISED - 3/11/2009
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Click on the tab that corresponds to the group of employees whose positions will be
modified or in which new positions will be added.

Step 1: Delete Unfilled Positions
¢ Find all unfilled positions that will not be filled in FY 2008-09

¢ Delete the entire row on the Excel spreadsheet

Step 2: Enter Position Changes

Separations of Employment
¢ Find the row for the employee separating employment.

e Delete the amounts populated in the Salary and Benefits sections for the
corresponding months during which the employee will not be paid.

New Employee or Position

e Copy the row of the last employee or position on the worksheet.
e Insert copied cells into the row immediately below the copied row.

e Modify the employee ID, First Name and Last Name, if known; otherwise clear the
contents of the fields.

e Modify the annual amount fieldtoref | ect t he n e vosiEompdnugl e e s
salary.

e Calculate the benefits associated with the type of employee and enter the amount
into the current benefits field. Use 39% for Staff and 31% for Faculty and
Administrative.

e Delete the amounts populated in the Salary and Benefits sections for the
corresponding months during which the employee will not be paid.

Rate or FTE Change
e Copy the row of the existing employee or position whose rate is changing.

e Insert copied cells into the row immediately below the copied row.
e Enter the amount of the increase or decrease in pay in the annual amount field.

e Calculate the benefits associated with the type of employee and enter the amount
into the current benefits field. Use 17.5% for Staff and 18.1% for Faculty and
Administrative.

e Delete the amounts populated in the Salary and Benefits sections for the
corresponding months dur i ng owlH chamgetwihmot e mp | o
be in effect.

Step 3: Copy Changes to Detail Budget Maintenance

Copy the new monthly amounts calculated for salaries and benefits to the corresponding
month for each type of account (see instructions below).

FIU 14 REVISED - 3/11/2009
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Chapter 3 - Reviewing and Updating

the Requested Budget for FY 2009-10

Navigation:

e General
Ledger

e Maintain
Standard
Budgets

e Detall
Budget
Maintenan
ce

Detail Budget Maintenance

Enter any information you have and click Search. Leave fields hlank for a list of all values.

[ Find an Existing Value

Business Unit:

Q

| Fiuot

Ledier:

v|[rEQUESTED

Q

Search | Clear |E|asi|: search B Save Search Criteria

In the Ledger field enter REQUESTED then click on the Search Button.

Enter Fiscal year = 2010 and the Department ID.

Unit: FlILoA

ChartField Criteria

REQUESTED

I:Fiscal"f'ear: 2010 |

ChartField Hame
Fund Code

Book Code
Frogram Code
Adjustment Type
Account

O perating Unit
Statistics Code
Project

Budget Period
Scenario
Department
Budget Reference

Alternate Account

Query

B save | s Refresh

Customize | Find | =i First El 1-14 of 14 E Last
ChartField Value

% a,
% o
% a
% @
% a
% =
% a
% a
% o
e L]
144200607 L
% T
% o
% a

Click on the Query link to proceed to the next screen.

Incorporating changes in Requested for all accounts

This screen shows all the budgetary accounts available for FY 2009-10. Original
Budget 2008-2009 (Budget Base) and Forecast 2008-2009 (Forecasted amount) will
also by displayed in the screen, however, any change to Forecast amounts will be made

FIU
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in Ledger Reviewiryland (pdatireg FYi2008-09 F o r e csactidn)oPlease
note the screen below willyeldd owlbarlkal wrtl ialt ey dw t

Unit:  FlUOA Ledger: REQUESTED *Fiscal Year:| 2010

Customize | Find | View All | i Firs 1-100r20 B |
DeliCal |Account Description E‘m DeptlD Program |Class | Scenario Currency | Budget Base Forecasted Amount Reguested Amount
812 nvestment Income /
615000 Investment| 331 |144200807 |67 1 FINAL | USD
] er peratng evenues
19000 | Other Operating R 331 |144200807 |67 1 FINAL  |USD
O |sz1200 SESAWNAVERErRNSes - 339 144300607 |67 1 FINAL  |USD
O |e72100 ggf’f‘mdsjsewmes Nom 133y qgazo0s0T |67 1 FINAL  |USD
[ |711180 |Telephone Equipment 331 |144200807 |67 1 FINAL  |USD
2 rave
711200  Travel 331 |144200807 |67 1 FINAL  |USD
Miscellaneous /
711900  Miscell 331 |144200807 |67 1 FINAL | USD
uxiliary Overhea
711901 | Auiliary Overhead 331 |144200607 |67 1 FINAL  |USD
<] ranster Out - Within nv /
757000  Transfer Out- Within U 331 |144200807 |67 1 FINAL | USD
O |7s1000 ﬁEﬁ\l‘}rIEﬁ:ScDE 331 |144200607 |67 1 FINAL  |USD
W ’
=

CharFields Calculate
Total Base Amount
Total Forcasted Amount

Total Requested Amount

Calculate
& Save i Refresh

In order to make changes to the amounts for a particular account, click on the account
link.

Unit: FlUoA Ledger: REQUESTED *Fiscal Year: 2010

Custormnize | Find | View All | 25 First [*] 1-10 or 20 I Last
DeliCal |Acggfnt |Description {F:";:r; DeptiD Program Class Scenario Currency Budget Base Forecasted Amount Requested Amount
[ |g15000 |[investmentincome 331 144200607 |67 1 FINAL  |USD -12,300 360 -4,197 190 -12,390 000
0 |s1e000 g‘e”fernﬁgzra“"g 331 144200607 |67 1 FINAL  |USD -41,079.550
0 |s71z00 g;@.s BHE ey EUETEEEE S [gay 144200607 |67 1 FINAL  |USD -361,800.000 -320,720.450 -447,000.000
O |srz1on |Z2° GoodaiSenices Non |45, 144200607 |67 1 FINAL  |USD 140,801 410 _67,000.000
1 |711180 [Telephone Equipment 334 144200607 |67 1 FINAL  |UsD 25,000.000 25,000.000 39,000,000
[ |711200 |[Travel 331 144200807 |67 1 FINAL  |USD 15,000.000 5,000.000
[0 |z11900 |Mmiscenaneous 331 144200807 |67 1 FINAL  |USD 32,450.000 67,851.930
[ |711901  [Auxiiary overhead 334 144200607 |67 1 FINAL  |UsD 10,573 490 11,851 230 17,573.770
[1 |757000 |Transfer out-within Univ |331 144200607 |67 1 FINAL  |USD 500000 £7,000.000
1 |zs1oo00 EEE\?FES:I\TEE 331 144200607 |67 1 FINAL  |USD 96,000.000 96,000.000 102,000.870
ChartFields Calculate =
Total Base Amount 53,138.770
Total Forcasted Amount -100,580.750
Total Requested Amount 153,520 820

Calculate

B save % Refresh

The following Detail Budget Maintenance page will appear and you will be able to make
changes for periods 1, July 2009 i August 2010. In order to view all 12 months click on
the View All Link. Use the calculator option as necessary to adjust the requested
budget. Refer to pages 5 to 7 on how to use this tool.
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~

Once you have made all changes click on the Data by Year link to go back to the main
page and continue with your requested budget for another account.

Make sure to click on YES when you get the following message to save your changes in
People Soft.
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